
Parent & Student 

Handbook 

 

 
 

Hawley Elementary School 

2021-2022 

 

OUR MISSION STATEMENT 

 

The mission of the Hawley Public School is to develop responsible 

students who strive to reach their maximum potential through lifelong 

learning. 
 

School Board Approved August 23, 2021 

 

 

 

 



ADMITTANCE TO SCHOOL: 

 

Children must have reached the age of 5 years on or before September 1, of the current 

year to be eligible for attendance at Hawley Elementary School.  Children entering 

Hawley Elementary School for the first time must satisfy the immunization requirements 

of the State of Minnesota. 

 

TITLE I SCHOOL: 

 

A tutoring program in math and reading is offered during the school day in grades K-6 in 

the Hawley Elementary School.  Students are selected on the basis of teacher referrals, 

standardized tests, and benchmarking probes.  The referrals are screened through a Local 

Advisory Committee, which consists of the Elementary School Principal, the child’s 

teacher, and the Title I teacher.  This program is federally funded through Title I.  

Currently we have one Title I teacher, Abigail Masten, and Title I paraprofessionals 

throughout the building.  All of our current paraprofessionals and teaching staff are 

highly qualified according to state standards.  

 

All parents have the right and ability to request information regarding the professional 

qualifications of their students’ classroom teachers.  Hawley Public School is a Targeted 

Services Title I School.  Parents of students who meet the criteria for Title I services will 

be notified by the Title I staff.  Parents will receive a Title I Compact that explains what 

families, students, and the school will do to help children be successful.  Any questions or 

concerns from parents can be directed to Mrs. Masten or Mr. Ellingson.  Your input and 

feedback is MUCH appreciated. 

 

ELECTRONIC DEVICES: 

 

Electronic devices (iPods, smart phones, etc.) are becoming more and more a part of our 

culture as adults as well as for our students.  It is the parent’s discretion on whether to 

send these devices with your child to school.  If students bring the devices to school, they 

are responsible for them.  Hawley Elementary is not responsible for lost, stolen, or 

damaged electronic devices that are brought to school.  Every effort will be made to help 

students recover lost or stolen items, but students ultimately run this risk when these 

items are brought on the bus or to school.  If the device has a locator app on it, it is 

recommended that it be activated in case it goes missing.  

 

If any of these devices interrupt the learning of self or others, they will be confiscated and 

turned over to the principal.  The principal will assign a consequence consistent with the 

action of the student.  If a student refuses to turn over the device, they will also receive a 

consequence for insubordination. 

 

Texting (and other social media apps such as Snapchat, Instagram, Facebook, etc.) during 

the school day is prohibited.  If a student is caught texting or using their device during 

unauthorized times, the device will be confiscated by the principal and parents will be 

notified.  Unapproved calls or texts to parents during the day will also have 



consequences.  If students NEED to get in contact with parents and their device is the 

best method to do so, they need to get permission from their teacher or the principal.  

Please do not call your child’s, phone during the school day as this is a disruption to the 

learning environment.   

 

STUDENT REGISTRATION: 

 

Students enrolled in the elementary school of the district are automatically registered in 

the spring of the year for the following school year.  New students should register prior to 

school opening in the fall.    

 

 

WITHDRAWAL FROM SCHOOL: 

 

If a student withdraws from school before the end of the school year, the principal’s 

office should be notified at least two days before departure.  A transcript of the student’s 

records will be sent to the new school when requested by the principal of that school. 

 

TESTING OPT OUT: 

 

Parent or guardians hold the option to refuse to have their students take any or all 

statewide assessments.  You can find more information on the district website, or the 

form to do so is available at http://www.mnmsba.org/Portals/0/Documents/MDE-

TestingOptOutForm.docx 
 

 

CHANGE OF ADDRESS: 

 

Changes in addresses or telephone numbers during the school year should be reported to 

the elementary office as soon as possible. It is important that you get these changes to 

us as soon as possible so we can update our records. 

 

TENNESSEN WARNING: 

 

When a individual is asked to supply private or confidential data about himself/herself, 

the Minnesota Government Data Practices Act requires an individual be informed of: 

 Purpose for collecting the data 

 Intended use of the data 

 Whether the individual possessing the data may refuse or is legally 

required to supply the requested information 

 Any known consequences arising from supplying the data 

 Any known consequences arising from refusing to supply the data 

 The identity of other persons or entities authorized by state or federal law 

to receive the data 

A Tennessen Warning may be given orally or in writing. 

 

http://www.mnmsba.org/Portals/0/Documents/MDE-TestingOptOutForm.docx
http://www.mnmsba.org/Portals/0/Documents/MDE-TestingOptOutForm.docx


 

COMPULSORY ATTENDANCE LAW: 

 

Minnesota Statute 120.10 states, “Every child between 7 and 16 years of age shall attend 

a public school, or a private school, during the entire time that the school is in session 

during the school year.”  This law must, and will, be strictly enforced. 

 

The administration and faculty of Hawley Elementary School believe that regular 

attendance is a significant and valuable component of a student’s education.  Regular 

attendance is essential to successful academic achievement.  Consistent school attendance 

is one means by which a student develops responsibility and self-discipline.  To be 

present, on time, and in condition for the day’s work is a habit that should be developed 

by all concerned.  Parent and student cooperation in this matter is strongly urged and 

expected. 

 

A complete set of records of all absences and tardies are kept in the office.  Attendance 

will be taken at 8:25 A.M.  Any student arriving after 8:25 will be considered tardy. 

 

 

PARKING & STUDENT DROP-OFF AND PICK-UP: 

 

There will be no parking allowed along the outside curbs in front of the elementary 

school from 7:30 a.m. – 3:30 p.m.  There are too many opportunities for accidents.  

Please park in the lot between the high school and the swimming pool or the parking lot 

by the Dale Skallerud Athletic Complex.  Visitors to the elementary school during the 

hours of 8:30-2:30 may park at the center island outside the main door provided you will 

not be there when the buses arrive for afternoon routes beginning at 2:45pm.   

 

**Student pick-up and drop-off will be in the north elementary parking lot by the athletic 

complex OR the new drop off area west of the pool.  These areas are paved and striped to 

ease the flow of traffic! 

 

No traffic will be allowed on 7
th
 Street north of Reno Street between 7:45 a.m. to 8:30 

a.m. and 2:45 p.m. to 3:30 p.m. during the school year.  This is a bus zone only.  All 

doors except for the main east doors will be locked at 8:20 a.m.  If it is after 8:20, please 

use the east doors and check in at the office. 

 

***Students MUST be dropped off in the north parking lot of the elementary school 

or in the new drop off area to the west of the pool area.  No parking of any kind will 

be allowed at the center island of the bus loop.  This area will be visitor parking only 

between the hours of 8:30 A.M. until 2:30 P.M.  Your cooperation is greatly 

appreciated regarding this.   

 

 

 

 



 

KINDERGARTEN REGISTRATION: 

 

Parents are invited to school in August to discuss the yearly schedule, grouping 

arrangements, bus times, and general information regarding the kindergarten program.   

 

A few suggestions: 

1) A “dress rehearsal” can make a big difference.  Your child will feel more comfortable 

if he/she knows what to expect. 

2) Practice the best route to the school or bus stop. 

3) Be sure your child knows his/her teacher’s name. 

4) If possible, visit the school building with your child before the first day. 

5) Show your child the school grounds so they are familiar when your child starts 

school. 

 

Help your child look forward to school.  Talk about it in a positive way so your child will 

think of it as a happy place.  If your child expresses doubts or fears, don’t pass them off.  

Try to answer all the questions in a positive, reassuring way and let your child know that 

there will be friendly people to help on those first uncertain days. 

 

ABSENCE: 

 

A. Definition:  A student will be considered absent when he/she is missing from school 

for any day or part of a day.  Half days are determined as (1) the time school starts in 

the morning to dismissal for lunch: and (2) resumption of classes after noon lunch to 

dismissal time.  If a child is ill, it is better to remain at home than to expose others. 

 

B. Reporting:  Parents shall call the elementary school office when their child will be 

absent or tardy for school.  If you do not call the office, we will call you to verify the 

absence or tardiness.  Parents should be specific as to the type of illness.  The reasons 

for absence such as illness, medical appointments, etc. are excused absences.  

Absences other than for these reasons, such as vacation trips, will be classified as 

“unexcused” unless prior arrangements have been made with the school 

administration.  If an extended absence is anticipated, parents should notify the office 

well in advance so that arrangements for make-up work can be made if necessary.  If 

your child will be out for more than a day or two, please contact the school.  We will 

not allow students to stay home to babysit younger children or to work in the 

field.  After seven (7) absences, you may need to bring a doctor's slip to be excused 

for the absence and/or tardies.  Truancy reports will be filed to social services when 

this is not adhered to. 

 

C. Homework:  Homework requests for absent students should be made early in the 

school day to allow the teacher(s) adequate time to put together books, worksheets, 

instruction, etc. 

 



D. Homebound Instruction:  If a student has had a long-term illness or absence due to 

an accident, there will be tutoring provided by the school district in order to help them 

get their work up to date. 

 

 

REPORTING PUPIL PROGRESS: 

 

A progress report utilizing letter grades is sent to parents via the children THREE times 

per year in grades K-6.  Parents can also request that report cards be emailed to them as 

well.  Grades 5 & 6 will have grades posted on line through the JMC Gradebook 

periodically.  Grades K-4 will use the same grading program but will not be required to 

post them online.  Parents can request to see grades at anytime.  Please get information 

from the office for the JMC Parent Portal if you have not done so already.  Parents will 

be able to access these at their convenience and can be emailed weekly reports if they 

choose this option.  Teachers will post grades in a consistent and timely manner. 

 

 

HOMEWORK GUIDELINES: 

 

These homework guidelines have been formulated to inform parents of what they can 

expect in terms of homework for their child.  Research studies on the effectiveness of 

homework suggest that doing homework can improve academic achievement. However, 

research also indicates that there is a limit to the positive relationship between homework 

and achievement for young students.  Teachers work hard to find that balance of quality 

work vs. quantity of work.  If students use their time effectively during the school day, 

the amount of homework will be at a minimum. 

 

Kindergarten:  At this level the teacher may request certain materials from home such as 

pictures, records, etc., to encourage participation and responsibility.  Reading to/with 

your child is always encouraged and should be part of a daily routine. 

 

Grades 1 – 3:  At these levels classes and/or individuals that show desire or need for 

homework may be given assignments.  Homework will most often constitute voluntary 

projects.  Reading to/with your child is always encouraged and should be part of a daily 

routine 

 

Grade 4:  Homework may be given 2 – 4 nights per week along with AR and should not 

exceed 45 minutes per night.  The number of assignments will be determined by the 

length of time needed for each assignment. 

 

Grade 5:  Homework may be given 3 – 4 nights per week along with AR and should not 

exceed 50 minutes per night.  The number of assignments will be determined by the 

length of time needed for each assignment.   

 

Grade 6:  Homework may be given 4 nights per week along with AR and should not 

exceed 60 minutes per night.  The number of assignments will be determined by the 



length of time needed for each assignment.  Homework will assume different forms – 

simple gathering of materials, studying and reading, and formal written work. 

 

 

VISITORS AT SCHOOL: 

 

Visitor is defined as any person who is not a faculty or staff member of ISD 150.  If you 

are not paid by the district, you MUST stop into the office to sign in to receive a visitor’s 

badge every time you come into the building.  This is for the safety of all students and 

staff. 

 

We would like to encourage you to visit your elementary school at any time during the 

school year.  For student safety reasons, please register at the office before going to 

an individual classroom.  You will receive a visitor pass upon registration.  The 

exterior doors will be locked from 8:20 a.m. to 3:00 p.m. daily but the main front door 

will be accessible all day. Occasionally we have requests by pupils to bring cousins, 

preschool brothers and sisters and other children to school.  We discourage this type of 

visit, but the principal may approve a request for special occasions. 

 

If you are picking up your child from school, we ask that you wait outside the door they 

exit from or by the main office.  Please do NOT go to the child’s classroom as the 

hallways are congested during the end of the day. 

 

 

SENDING MONEY TO SCHOOL: 
 

It is not advisable for students to carry purses, billfolds or large sums of money to school.  

Money for lunches should be paid online through the “School Store” tab on the 

Hawley Public School website.  If money is sent to school, it should be placed in a 

sealed envelope clearly marked with the pupil’s name and classroom.  Please make 

checks payable to Hawley Public Schools.  

 

 

STORM ANNOUNCEMENTS: 

 

In the event inclement weather causes a delay in opening school, closing for the day, 

or early dismissal, announcements will be made over the school district Alert 

System, radio stations WDAY-970 (Fargo), KFGO-790 (Fargo), KVOX-1280 

(Moorhead) and KDLM-1340 (Detroit Lakes) as well as all local TV stations.  A request 

for storm home information will be sent home with your child the first week of school.  

Please return the form to the school office as soon as possible so that we may update our 

storm home emergency list. 

 

 

 

 



CALLING TEACHERS: 

 

If you have a concern where you need to call a teacher, please call them between 8:00 

a.m. and 3:45 p.m.  If they are teaching, your call may go to their voice mail and they will 

call you when they are free.   Please do not call them at home unless they have indicated 

that this is acceptable.  If you need to leave a message for office personnel, press 3172.  

Please make an appointment that is convenient during the teacher’s scheduled prep time. 

 

 

PARENT-TEACHER CONFERENCES: 

 

Parent-teacher conferences are held in the fall and spring each year.  This contact gives 

parents and teachers an opportunity to discuss each child’s growth and plan cooperatively 

to meet individual child’s needs.  Parents are encouraged to ask for additional 

conferences at any time.  Conferences usually result in a better understanding and an 

improved relationship between the home and school. 

 

We encourage all parents to contact the school whenever a question arises concerning 

educational concerns of your child.  The more open the lines of communication between 

the school and home, the greater the information we have in school to work with your 

children.  Parents also become better informed and are more understanding of the 

school’s objectives. 

 

 

ANNOUNCEMENTS: 

 

If you wish to have an announcement made (i.e. Cub Scouts, Girl Scouts, etc.) it must be 

called in to the office by 8:10 a.m. to be given between 8:30 and 9:00 a.m. or the 

announcement will be made at 3:00 p.m. 

 

 

NOON RECESS: 

 

It will be our policy to have all students to go outside if the temperature is higher than 0 

degrees Fahrenheit and above –15 degree wind chill and/or the discretion of the building 

principal once checking several websites.  For example, if the air temperature is -3 with 

little to no wind, the students may go outside for recess.  

 

This policy will be in effect before school, during the noon period, and during physical 

education class times outdoors.  Please dress your children appropriately for the cold 

weather months.  You may want to have them keep a sweater or jacket at school during 

the cold weather months.  Children will be notified when the “boot season” begins and 

ends. 

 



**No Cell Phones or Electronic Devices will be allowed outside during recess.  

During inside recess, students will be able to use their devices during this time** 

 

LABELING ALL CLOTHING – LOST AND FOUND 

 

Due to the accumulation of unclaimed clothing, we would appreciate it if you would take 

the time to label your child’s clothing. 

 

A place for lost and found items will be in a location near the main office.  If something 

belonging to your child is missing, please tell them to check in the lost and found or ask 

at the office.  Many articles that accumulate during the year are never claimed.  We 

donate the remaining clothing to REACH. 

 

 

PHYSICAL EDUCATION: 

 

We feel that physical education is an equally important part of a child’s education as 

other aspects of the curriculum.  All children must participate in physical education 

unless they are excused for illness or injury.  We must have a note from a physician if 

your child is to be excused for health reasons. 

 

 

PETS IN SCHOOL: 

 

No pets will be allowed in the school building.  We wish to keep the facility 

environmentally clean and safe to all students, staff, and visitors. 

 

 

INSTRUCTIONAL MATERIALS: 
 

Children attending our elementary school are furnished with all the necessary textbooks 

and workbooks.  Personal items such as notebooks, pencils, colors, rulers, pens, glue, 

scissors, kleenex, etc are purchased by the individual child.  We do our best to keep the 

supply lists as manageable for families as possible.  If this is a hardship for your family, 

please contact the office and materials will be provided. 

 

School supply lists are available in the elementary office.  

 

 

TRANSPORTATION POLICY: 

 

Students being transported to and from school will adhere to the transportation policies 

and guidelines of the district. 

 

A. School board policies are available in the elementary office for anyone’s inspection.  

 



B. Revocation of riding privileges is done in accordance with Policy #3541.23.  

Revocation may result from one of the following acts: 

1) Students shall not throw objects of any sort at any time while a passenger on a bus. 

2) A student shall not assault, harass, or bother other bus passengers. 

3) A student shall not use vile or abusive language or act in a manner that will have a 

bad influence on other passengers. 

4) A student who vandalizes a bus in any fashion shall be subject to disciplinary action 

by the Superintendent of Schools and the cost of necessary repairs shall be billed to 

the student’s parents. 

5) A student shall not distract the driver, particularly while the bus is in motion. 

6) Eating or drinking of pop will not be allowed on buses. 

7) Adults and students may not smoke while passengers on a school bus. 

8) Students shall not consume nor possess alcoholic beverages of any type while 

passengers on a bus. 

 

A. Rules at the Bus Stop: 

1) Get to your bus stop 5 minutes before your scheduled pick up time.  The school bus 

will not wait for late students. 

2) Respect the property of others while waiting at your bus stop. 

3) Keep your arms, legs, and belongings to yourself. 

4) Use appropriate language. 

5) Stay away from the street, road or highway when waiting for the bus.  Wait until the 

bus stops before approaching the bus. 

6) After getting off the bus, move away from the bus. 

7) If you must cross the street, always cross in front of the bus where the driver can see 

you. 

8) No fighting, harassment, intimidation or horseplay. 

9) No use of alcohol, tobacco or drugs on District #150 buses. 

 

B. Rules on the Bus: 

1) Follow the directions of the driver. 

2) Sit in your seat facing forward. 

3) Talk quietly and use appropriate language. 

4) Keep all parts of your body inside the bus. 

5) Keep your arms, legs, and belongings to yourself. 

6) No fighting, harassment, intimidation or horseplay. 

7) Do not throw objects within the bus or out the windows of the bus. 

8) No use of tobacco or drugs. 

9) Do not bring any weapon or dangerous objects on the school bus. 

10) Do not damage the school bus. 

 

C. Consequences: 

1
st
 Offense:  Warning 

2
nd

 Offense:  Detention – Parents contacted 

3
rd

 Offense:  Three day suspension from bus – Parents contacted 

4
th

 Offense:  Five day suspension from bus – Parents contacted 



5
th

 Offense:  Ten day suspension from bus – Parents contacted 

6
th

 Offense:  Principal and superintendent will decide length of additional suspension – 

Parent Conference 

 

 

BUS PASSES: 

 

Due to the number of students riding the bus and the capacity numbers of the bus, 

we are extremely limited in our ability to offer bus passes for students.  Students 

must ride their normal bus or arrange for other transportation.  This is a safety 

issue for our students and we appreciate your understanding and cooperation with 

this matter. 

 

USE OF VIDEO RECORDING EQUIPMENT: 

 
Students should be advised that the elementary school and some buses utilize video 

surveillance equipment and there will be instances the images captured by this equipment 

will be utilized in various capacities.  Data collected is the property of ISD 150, but may 

be shared with law enforcement or other entities when it is deemed prudent to do so.  

Data will, when necessary, be used in disciplinary situations and to determine participants 

in various matters. Data will not be shared in a frivolous manner with any agency or 

persons outside of the district. 

 

 

SCHOOL LUNCH AND BREAKFAST PROGRAM: 

 

We encourage all children to take part in our hot lunch and breakfast program.  The 

menus are planned and prepared by qualified personnel.   

 

We will be offering a salad bar for students in grades four through six again this year.  

The cost of the salad bar will be the same as the regular lunch. 

 

Breakfast and lunch will be free for all students in Minnesota for the 21-22 school 

year!  

 

Free Hot Lunch – Forms have been sent out and are also available in the elementary 

office for parents who feel they might qualify for free or reduced lunch.  Applications 

must be filled out and approved by the elementary principal prior to issuance of any free 

meals.  (This MUST done on an annual basis.)  Even though meals are free this year, 

our district can benefit greatly as we can access extra funds through grants that are 

based on this percentage.  

 



 

Milk Program – Hawley Elementary students may purchase milk to drink during milk 

break.  Prices remain the same as last year. 

  $4.50/month    (Due the first day of every month.) 

                                  $40.50/year 

 

Lunch money will be deposited into a family account.  Please use the school store tab on 

the website to deposit money into lunch accounts.  This virtually eliminates sending 

money with your child to school.   

 

Kindergarten students receive free milk for milk break. 

 

 

VOLUNTEERS: 

 

We would like to encourage you to take an active role in your elementary school.  If you 

could volunteer a half-hour, hour, or more a week to help teachers and to work with 

children in the classroom, please notify the school office at 483-3316. 

 

 

FIELD TRIPS: 

 

Students will take educational field trips during the school year.  They will walk to the 

location or be transported in our regular school buses by licensed drivers. A passive 

consent for field trips will be included on the elementary registration form.  By 

signing this portion, you give permission for your child to attend all school 

sponsored field trips where district owned school bus transportation is used.  

**Exception will be for the 6
th

 grade field trip where a separate permission slip will 

be required** 
 

 

HEALTH OF YOUR CHILD: 

 

1. Teach your child to tell you promptly when he/she is not feeling well.  This is 

particularly important if the child has felt sick while in school.  If your child has a 

headache, sore throat or skin eruption, or if your child shows signs of a beginning 

cold, we would recommend keeping them at home.  This will prevent the spreading of 

germs to other people, and also many other serious illnesses appear like colds when 

they start.  If the illness seems at all serious, the family doctor should be consulted. 

 

2. See that your child gets a regular and adequate amount of fresh air, exercise, sleep, 

and a well-balanced diet to help prevent illnesses. 

 

3. Teach your child to cover his/her mouth when coughing or sneezing. 

 



4. Teach your child the importance of proper hand care.  This includes hand washing 

after going to the toilet and before eating. 

 

5.  The school nurse or office staff will administer medication in accordance with state 

guidelines under the direction of the Public Health Nurse.   A School Medication 

Authorization Form must be signed by both parent and doctor prior to 

administering any medications at school.  These forms are available at the 

elementary office or on our school website – (Elementary tab – Downloads). 

 

 

CARE OF FACILITIES: 

 

Extreme care should be made to maintain our rooms, furniture, equipment, materials, and 

supplies. 

 

 

SCHOOL PICTURES: 

 

School pictures are taken each year at Hawley Elementary School.  Individual pictures 

are taken in the fall and class pictures may be taken in the spring.   

 

MEDIA CENTER (LIBRARY): 

 

The media center appreciates your help in assisting children to respect public property.  

The books and other media are borrowed property and deserve the respect of the 

borrower.  Keeping library books deprives others of their use. 

 

EMERGENCY DRILLS: 

 

Pupils are evacuated from the school building during fire drills in approximately one 

minute or less.  Drills are held several times during the year.  All pupils and staff leave 

the building during the drills.  Some drills in the case of a threat of intruder are discussed 

with classes.  These are practiced several times throughout the school year.  

 

HOW PARENTS CAN HELP: 

 

BE INVOLVED in your child’s education.  

ENCOURAGE your child to do his or her best. 

VALUE education, it can open up doors that can’t be without a quality of education 

 

STUDENT ATTIRE AND GROOMING: 

 

Wearing appropriate clothing will be solely at the discretion of the teachers and the 

elementary school principal.  Students should remember that clothing should be neat and 

clean at all times.  Students are not to wear clothing advertising liquor, beer, cigarettes, or 

drug usage.  Clothing with objectionable language, images, or innuendoes will not be 



worn.  Students are not to wear hats or headgear in class.  Shorts may be worn if the 

temperature of the day allows for it.  However, they must be of adequate length.  Students 

violating this rule may be asked to go home and/or change clothes.   

 

 

 

 

TRIMESTER END DATES: 

 

Trimester 1  December 3 

Trimester 2  March 4 

Trimester 3  May 27 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

Hawley Elementary School 

2021-2022 Directory 

 

BOARD OF EDUCTION 
Cody Marshall  Chair    Kara Brager  Director 

Jeff Lee  Vice Chair   TJ Tibbetts  Director 

Mark Sellin  Clerk    Paul Thompson Director 

Steve Olson  Treasurer    

 

HAWLEY ELEMENTARY SCHOOL DIRECTORY 
Chris Ellingson Principal/504 Coordinator cellingson@hawley.k12.mn.us 

Addie Harms  School Nurse   aharms@hawley.k12.mn.us  

Emily Helgeson Counselor   ehelgeson@hawley.k12.mn.us 

Scott Steer  School Resource Officer hawleysro@hawley.k12.mn.us  

Abigail Masten Literacy Coordinator/Title I amasten@hawley.k12.mn.us   

Natalie Roppe  Kindergarten   nroppe@hawley.k12.mn.us  

Heather Johnson Kindergarten   hjohnson@hawley.k12.mn.us   

Kara Hansen  Kindergarten   khansen@hawley.k12.mn.us    

Kelli Langerud Kindergarten   klangerud@hawley.k12.mn.us   

Genna Underdahl Grade 1   gunderdahl@hawley.k12.mn.us 

Amy Koenig  Grade 1   akoenig@hawley.k12.mn.us 

Wendy DeCann Grade 1   wdecann@hawley.k12.mn.us   

Nicole Carlson Grade 1   ncarlson@hawley.k12.mn.us  

Laura Oothoudt Grade 1   loothoudt@hawley.k12.mn.us  

Katie Palmer  Grade 2   kpalmer@hawley.k12.mn.us  

Kaitlin Meyer  Grade 2   kmeyer@hawley.k12.mn.us  

Sheri Cook  Grade 2   scook@hawley.k12.mn.us 

Ally Reno  Grade 2   areno@hawley.k12.mn.us  

Abby Fresonke Grade 2   afresonke@hawley.k12.mn.us   

Drew Thompson Grade 3   dthompson@hawley.k12.mn.us  

Nicole Martin  Grade 3   nmartin@hawley.k12.mn.us 

Jackson Lyngaas Grade 3   jlyngaas@hawley.k12.mn.us  

Erin Christenson Grade 3   echristenson@hawley.k12.mn.us  

Katelyn Zacher Grade 4   kzacher@hawley.k12.mn.us   

Kailee Strand  Grade 4   kstrand@hawley.k12.mn.us  

Janet McEvers  Grade 4   jmcevers@hawley.k12.mn.us 

Tim Pederson  Grade 4   tpederson@hawley.k12.mn.us  

Tracy Baxter  Grade 5/Tech Coordinator tbaxter@hawley.k12.mn.us  

Carrie Vetter  Grade 5   cvetter@hawley.k12.mn.us  

Jen Tjaden  Grade 5   jtjaden@hawley.k12.mn.us 

Lori Borgen  Grade 5   lborgen@hawley.k12.mn.us 
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Troy Olson  Grade 5   tolson@hawley.k12.mn.us 

Beau Lofgren  Grade 6   bjlofgren@hawley.k12.mn.us  

Ben Lofgren  Grade 6   blofgren@hawley.k12.mn.us 

Nathan Stoa  Grade 6   nstoa@hawley.k12.mn.us   

Zion Smith  Phy Ed    zsmith@hawley.k12.mn.us  

Nick Birchem  Phy Ed    nbirchem@hawley.k12.mn.us 

Alyson Brenna Phy Ed    abrenna@hawley.k12.mn.us  

Tara Troxel  Music    ttroxel@hawley.k12.mn.us  

Sara Klingfus  Music    sklingfus@hawley.k12.mn.us  

Sonja Balken  Speech    sbalken@hawley.k12.mn.us 

Kayla Thronson Special Education  kthronson@hawley.k12.mn.us  

Matt Backlund  Special Education  mbacklund@hawley.k12.mn.us   

Stacy Hanson  Special Education  shanson@hawley.k12.mn.us  

Laura Kuhn  Spring Prairie   lkuhn@hawley.k12.mn.us  

Nancy Oster   Spring Prairie/ELL  noster@hawley.k12.mn.us  

Stacey Cable  Preschool   scable@hawley.k12.mn.us   

Tonya Matson  Preschool   tmatson@hawley.k12.mn.us 

 

NON-CERTIFIED STAFF 
Tara Anderson  Admin Assistant  taraanderson@hawley.k12.mn.us  

Elizabeth Hoekstra Office Para   ehoekstra@hawley.k12.mn.us 

Sharri Drussell Media Center Para  sdrussell@hawley.k12.mn.us 

Carla Grani  Media Center Para  cgrani@hawley.k12.mn.us   

Cindy Amann  Para    camann@hawley.k12.mn.us    

Diane Hansen  Para    dhansen@hawley.k12.mn.us  

Dawn Meidinger Para    dmeidinger@hawley.k12.mn.us 

Lainie Fenske  Para    lfenske@hawley.k12.mn.us  

Rachel Aakre  Para    raakre@hawley.k12.mn.us 

Amanda Jones  Para    ajones@hawley.k12.mn.us  

Kim Teske  Para    kteske@hawley.k12.mn.us  

Katie Kohoutek Para    khohoutek@hawley.k12.mn.us  

Courtney Marzahl Math Para   cmarzahl@hawley.k12.mn.us  

Angie Sorensen Preschool Para   asorensen@hawley.k12.mn.us  

Karla Stafki  Preschool Para   kstafki@hawley.k12.mn.us   

Perry Burnside Head Cook   pburnside@hawley.k12.mn.us  

Kayla Deltener BASE/FITS Coordinator kdeltner@hawley.k12.mn.us   

     

 

Elementary Office   915 7
th
 Street 

     PO Box 608 

     Hawley, MN 56549 

 

     218-483-3316 

     218-483-4638 (fax) 
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